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E-MAIL DISCLAIMERS
Appending a disclaimer to your email will
help defend you against suits regarding the
contents or the confidentiality of the emails
you send. Disclaimers will not provide full
legal protection, but in some situations they
may exempt or minimize your liability. The
mere presence of a disclaimer will deter
most persons from filing suit or seeking
other legal compensation.  

Disclaimers can help protect you against
four legal threats: Intentional and Accidental
Breach of Confidentiality, Inadvertent
Contractual Obligations, Negligent
Misstatements, and Employer’s Liability.
Displayed below are examples of two of the
most common disclaimers, a Confidentiality
Notice and an IRS Disclosure.

CONFIDENTIALITY NOTICE: This e-m ail transm ission

and the attachments accompanying it may contain

confidential information from the law firm of (Enter
Your Organization ’s Name) which is protected by the

attorney-client com munication privilege or the work

product privilege. The inform ation is intended only for

the use of the intended rec ipient.  If you are not the

intended recipient, any disclosure, copying, distribution

or the taking of any action in reliance on the contents

of this inform ation is strictly prohibited.  Any

unauthorized interception of this  transmission is illegal.

If you have received this transm ission in error, please

prom ptly notify the sender by reply e-mail, and then

destroy all  copies of the transm ission.  

IRS Circular 230 Disclosure: Pursuant to Treasury

Regulations, any tax advice contained in this

communication (including any attachments ) are not

intended or written to be used, and cannot be used or
relied upon by you or any other person, for the purpose

of (i) avoiding penalties under Internal Revenue Code

or (ii) promoting, m arketing or recommending to any

other part tax advice addressed herein.  

Prior to implementing a disclaimer discuss
with your legal representation. 
____________________________________________________

If you wou ld like to be removed from o ur e-mail newsletter

s u b s c r i p t i o n ,  p l e a s e  s e n d  a n  e - m a i l  t o

shirlean@lansultants.com.  

TRICKS FOR MASS MAILING

Your office’s e-mail system was not designed
or intended to be used for mass mailings.
Mass mailings may overwhelm the server or
your limited Internet bandwidth.  In addition
to slowing down your mail delivery, this may
degrade network and Internet access
performance.

The solution is to use an mass e-mailing
processing service such as Jangomail.
Jangomail and similar services are designed
to process hundreds to millions of e-mails in
one batch process.  These services have the
server power and Internet bandwidth to
effectively and reliably deliver mass e-
mailings.  Typical costs are $50 for 2,500 e-
mails per month to $3,000 for 600,000 e-
mails per month.

Jangomail can work with your e-mail
program’s address book or from Microsoft
Access, SQL and other databases.  This
greatly simplifies mass mailings to unique
groups who are not necessarily in your
Address Book. Jango also manages
unsubscribe requests and bounced back
messages, reducing your administrative
t ime.For more in fo rmat ion  v isi t :
www.jangomail.com

Tip: One person’s informational mass e-
mailing is another person’s spam. Insure
your target audience wants your e-mail.

HOLIDAY SCHEDULE
LANsultants will be closed on Monday, May
29th in celebration of Memorial Day,

LANsultants will be closed on Monday, July
3rd and Tuesday, July 4th in celebration of
Independence Day.  In late June we will poll
our clients to see if it will be necessary to
have an emergency response staff available
on Monday, July 3rd.  We highly recommend
that you make this a four day weekend!


